
 
 

 

DATE:  June 16, 2020 

TO:    MCTS Employees 

FROM:   Dan Boehm, Managing Director    

SUBJECT:   REVISED COVID-19 Employee Travel Policy   

Supersedes: Prior COVID-19 Employee Travel Policy memo issued March 17, 2020 

 
Due to changes in Centers for Disease Control guidance and the expansion of the availability of testing 
in the Milwaukee area, MCTS has updated this Employee Travel Policy that was originally put into 
place in March. This REVISED policy is in effect as of 7:00 AM on Thursday, June 18, 2020. 
 
While the CDC and MCTS continue to discourage travel unless absolutely necessary, individuals and 
families may have reasons to resume some travel.  The employee should follow the CDC general 
guidelines on travel and must adhere to this policy. These travel rules will remain in place until directed 
otherwise, at the sole discretion of MCTS. 
 
All employees affected by the below rules shall inform their supervisor as soon as possible regarding 
any travel outside of the US, and whether the employee has been notified of exposure to COVID-19 or 
has developed COVID-19 symptoms. If requested, an employee shall provide documentation of 
relevant travel. 
 

A. Personal Travel 
In general, whether you travel inside or outside the SE Wisconsin area, we recommend you 
follow the CDC Guidelines for travel.  With exceptions noted below, travel in-state or out-of-state 
within the United States by air, personal vehicle or other mode of transport will not necessarily 
require a self-quarantine period prior to returning to the work location.   
 
Employees are required to inform their supervisor of any plans to travel outside of the United 
States.   
 

B. Out-of-State and In-State Work Travel  
No out-of-state work travel shall be permitted unless expressly authorized in writing by the 
Managing Director.  Furthermore, in-state travel should be curtailed whenever feasible in 
coordination with prior guidance on reducing the size of gatherings and social distancing.  
 

C. Requirements for Self-Quarantine 
Employees who travel will be required to self-quarantine following travel and may not return to 
the workplace for 14 calendar days if: 

• The employee has been notified of exposure to COVID-19 (while traveling or otherwise) 

• The employee has COVID-19 symptoms 

• The employee has traveled to countries or on cruise ships in countries identified by the 
CDC as Level 3 risk. For reference, see CDC Information on Destinations and CDC 
Travel Notices. 

  

https://www.cdc.gov/coronavirus/2019-ncov/travelers/travel-in-the-us.html
https://wwwnc.cdc.gov/travel/destinations/list
https://wwwnc.cdc.gov/travel/notices
https://wwwnc.cdc.gov/travel/notices


 
 

 

Employees required to self-quarantine may use their remaining SPL Bank if they cannot 
telework during this 14 calendar day quarantine period.  If the employee can telework, they shall 
do so during this 14 calendar day quarantine period. 

Whether traveling or not, all employees are always encouraged to: 

• Clean your hands often.  Wash your hands with soap and water for at least 20 seconds, 
especially after you have been in a public place, after touching surfaces frequently touched by 
others, after blowing your nose, coughing, or sneezing, and before touching your face or eating. 

• If soap and water are not available, bring and use hand sanitizer that contains at least 60% 
alcohol. Cover all surfaces of your hands and rub your hands together until they feel dry. 

• Avoid touching your eyes, nose, or mouth. 
• Avoid close contact with others and when possible keep 6 feet of physical distance from others. 
• Wear a cloth face covering in public. 
• Cover coughs and sneezes. 
• Pick up food at drive-throughs, curbside restaurant service, or stores. 

 
We respectfully recommend that employees consider rescheduling and postponing personal travel 
plans until this public health emergency has ended.  Our shared priority must be to stop the spread of a 
virus that has proven to be very contagious, and we all need to take reasonable steps to protect the 
health of our employees and the public.  Given the continuously evolving circumstances associated 
with the COVID-19 public health emergency, this policy may be revised to address additional issues as 
they arise.   

 
 
 
  

https://www.cdc.gov/handwashing/when-how-handwashing.html

