
 
 

  

DATE:   July 7, 2020 
 
TO:   MCTS Employees 
 
FROM:   Sandy Kellner, CAO 
 
SUBJECT:  *NEW * COVID-19 Virus: Employee Exposure & Self-Quarantine Policy  

 

Given Governor Ever’s declaration of a public health emergency associated with COVID-19 virus on 
March 12, 2020, MCTS’s principal goal is to protect the health of its employees and the public. MCTS 
recognizes that the populations it serves have essential needs that must be met even – or especially – 
during such an emergency. 
 
This memorandum includes guidance for MCTS employees who may have exposure to a person who 
has tested positive for the Covid-19 virus or suspected positive.  Given the changing nature of the 
medical community’s understanding of the COVID-19 virus, this is the best available guidance at this 
time, but is subject to change if new information is discovered about the virus and how it spreads. This 
guidance is effective at 12:00 a.m. Wednesday, July 8, 2020.  This memo is intended to supersede 
earlier MCTS guidance that required 14 days quarantine if exposed to someone who is or suspected 
to have tested positive for COVID-19 virus. 

To ensure continuity of operations of essential functions, the Center for Disease Control (CDC) advises 
that critical infrastructure workers (including transit employees) may be permitted to continue work 
following potential exposure to COVID-19 virus, provided they remain asymptomatic and additional 
precautions are implemented to protect them and the community. 

An exposure means being in household contact or having close contact within 6 feet of an individual 
for at least 15 minutes with confirmed or suspected COVID-19. The timeframe for having contact with 
an individual includes the period of time of 48 hours before the individual became symptomatic. 

MCTS employees who have had an exposure must notify their supervisor before reporting to work.  
MCTS employees who have had an exposure but remain asymptomatic should continue to report to 
work and adhere to the following practices prior to and during their work shift: 

• Pre-Screen: Employee should take his/her temperature and assess symptoms prior to starting 
work. Ideally, temperature checks should happen before leaving home.  However, no-touch 
forehead thermometers are available for employee’s use at each work location.  A temperature 
in excess of 100.3 F indicates a fever and the employee cannot be allowed to work that day and 
must be sent home. 

• Regular Monitoring: As long as the employee doesn’t have a fever or symptoms, they should 
self-monitor under guidance from their medical professional. 

• Wear a Mask: The employee should wear a face mask per MCTS mask policy.  



 
 

  

• Social Distance: The employee should maintain 6 feet and practice social distancing as work 
duties permit in the workplace. 

• Disinfect and Clean Workspaces: Clean and disinfect all areas such as offices, bus driver areas, 
bathrooms, common areas and shared electronic equipment routinely. 

• Get Tested: Employees who may have been exposed are strongly encouraged to get a test for 
the COVID-19 virus.   

 
 
If the employee becomes sick during the day, they should be sent home immediately. Surfaces in their 
workspace should be cleaned and disinfected.  If the ill employee tests positive for COVID-19, “close 
contacts” of the employee two days before they had symptoms would be considered exposed.  MCTS 
will compile contact tracing and follow up with all close contacts who are MCTS employees.  
  

The employee will have access to the Supplemental Paid Leave (SPL) Bank (if available) if he/she cannot 
telework while self-quarantining or isolating while sick. The CDC website provides additional guidance 
for people experiencing symptoms.1 Employees may return to work ten (10) days after the day they 
tested positive AND if fever free for 72 hours without the use of fever-reducing medicine.  

 
Anytime an employee misses work due to his/her own serious medical condition or the care of a family 
member’s serious medical condition, he/she is directed to follow the procedures for requesting 
covered leave under the Family and Medical Leave Act (FMLA), by contacting MCTS’s FMLA 
Administrator, Sedgwick at 888-436-9530. 
 

 
1 CDC, What to do if you are sick: https://www.cdc.gov/coronavirus/2019-ncov/if-you-are-sick/steps-when-sick.html    

https://www.cdc.gov/coronavirus/2019-ncov/if-you-are-sick/caring-for-yourself-at-home.html
https://www.cdc.gov/coronavirus/2019-ncov/prepare/disinfecting-building-facility.html

